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Arcadia LEO Club Member Hours Request Form 

If you would like to receive a letter or certificate for your services as a LEO Club Member, please fill out this form
Section #1: Your Information:

Name:_____________________
ID#:_________
Grade:_________

Phone # (    ) _____-________
   Email (write neatly!) _____________________

Member? Yes  No (if not a member, you must turn in a membership form BEFORE this application will be processed)
Number of Years in LEO Club:  1 
2
3
4

Section #2: Hours You are Requesting:

____ 2011-2012 Year

____ 2010-2011 Year

____ 2009-2010 Year

Quick Recap:

For Each Year You Requested, please provide the following information (this is optional, it would greatly aid us if we have this information; if you need more space please put the rest on the back)
	#
	Title
	Date
	Time In
	Time Out
	Hours

	ex
	ASB Recycling 
	9/12/2011
	3:00
	4:00
	1

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	


*** Put the remaining event on the back* It’s Okay if you do not remember all the information! ****

Section 3: Type of Letter You Want

___ Letter (typed up formal letter)

___ Certificate (award basically)

Is there any specific message that you would like in your application? (write on back if no space)
What would you like for us to include? ____ LEO Club Mission Statement ___ Arcadia High School LEO Club Accomplishments ___Other Special Information Please Specify:
Section 4: When do You Want the Letter

Date Requested By:____________  If within a week, reason for last minute notice:

Officers Section Only (do NOT fill this out)

____Membership Check
____ Event Verification

_____ DATE Completed:__
____Meeting Hours Check  ____ Awards and Special Accomplishment Check
